[image: image1.png]



Position Description


	Position Title: Cash for Work Supervisor

	Duty Station:  Aroyo with frequent travel within the State.

	Position Category:  Full-time  FORMCHECKBOX 
    Part-time  FORMCHECKBOX 
    AND     Regular  FORMCHECKBOX 
    Temporary  FORMCHECKBOX 


	Salary Level:  2

	Current Employee:        


PROGRAM/DEPARTMENT SUMMARY:

The Response to Emergency Needs of Conflict Affected People in South Sudan is a 9-month ECHO funded initiative aimed at protecting and improving access to food for vulnerable communities by increasing the productive capacity of households and markets. The program focuses on support for vulnerable host community members, returnees as well as IDPs. The program will be implemented in NBeG State.   

[Describe overview of job missioGENERAL POSITION SUMMARY:
The Cash for Work Supervisor is responsible for implementing the Cash for Work (CfW) projects in his/her area, maintaining close contact with the community and ensuring that the proper materials are provided by Danish Refugee Council for the work.  
ESSENTIAL JOB FUNCTIONS: 

· Responsible for the implementation in the field of the CfW program, ensuring that the CfW program’s objectives are met. Ensure that the program’s principle objective is central to program activities.

· Prepare daily reports of laborers and names – ensures attendance records are correct.

· Coordinate with Finance in preparing the CfW payment sheets – as per DRC format. Assists in organizing and carrying out payments.

· Document (with photographs and written reports) all program activities.

· Report on any problems encountered in the field such as project participant complaints, local authority interference, security threats to DRC staff and activities. 

· Provide oversight of beneficiary targeting, supervision and distribution to ensure that process is transparent, accountable and fair.

· Coordinate with CfW Manager to ensure all projects are technically sound and meet safety standards. 

· Report on progress of CfW program to CfW Manager and make recommendations for future activities and priorities. 

· Oversee logistics, including procurement, and other aspects of project administration.
· Conduct himself/herself both professionally and personally in such a manner as to bring credit to Danish Refugee Council and to not jeopardize its humanitarian mission.

· Other duties as assigned.

Do This 

SUPERVISORY RESPONSIBILITY:

Cash for Work Labourers
Cash for Work Paymasters (2)

ACCOUNTABILITY

REPORTS DIRECTLY TO: 
Cash for Work Manager

WORKS DIRECTLY WITH: 
Project Manager, Cash for Work Manager, Cash for Work Paymasters, Cash for Work Labourers, Other Project Managers & Project Officers, Finance and Operations Units, Programme Manager NBeG and DRC South Sudan Office
KNOWLEDGE AND EXPERIENCE: 

· Experience in engineering and community development strongly preferred.  
· A relevant university degree is desirable. 

· Experience motivating and supervising staff.

· Candidate should possess patience, enthusiasm and strong interpersonal skills.  
· Demonstrated attention to detail, ability to follow procedures, meet deadlines and work independently and cooperatively with team members is required.  
· Good knowledge of common Windows applications such as MS Word and Excel.

· Effective verbal and written communication.  

· Ability to write reports in English. 

· Proven ability to solve problems independently without direct supervision.

Deadline: Mar. 2, 2012 with view to start work March 15, 2012

Applications should include a cover letter and CV. 
Applications must be sent to jobjuba@drc.dk (please mark title of the position in the subject heading of your message) or hand delivered to DRC Aweil Office in Naivasha, Aweil Town.
Note: Contract subject to funding availability.
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